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Strategies

to Support Families & Communities




Overall Site Assessment


This worksheet can be used both to compare different site options and to assess a given space.

	
	Very Good
	Good
	Poor
	Very Poor
	Comments

	Accessibility

	Route from road to main entrance and main entrance itself are 32 inches wide
	
	
	
	
	

	Main door has automatic opener.
	
	
	
	
	

	Reachable on foot/bicycle
	
	
	
	
	

	Required ramps maximum 1:12 slope, with raised lip or handrails
	
	
	
	
	

	Accessible for strollers
	
	
	
	
	

	Secure, free automobile parking day and evening, including handicapped parking
	
	
	
	
	

	Entrance protected from snow and ice
	
	
	
	
	

	Other
	
	
	
	
	

	Aesthetics

	Architectural style
	
	
	
	
	

	Compatibility with community
	
	
	
	
	

	Other
	
	
	
	
	

	Air Quality

	Air exchange
	
	
	
	
	

	Humidity
	
	
	
	
	

	Temperature control
	
	
	
	
	

	Draftiness
	
	
	
	
	

	Other
	
	
	
	
	

	Layout/Floor Space (Note room dimensions where appropriate)

	All on one level
	
	
	
	
	

	Drop-in/children’s play area
	
	
	
	
	

	Adult programming area
	
	
	
	
	

	Youth programming area
	
	
	
	
	

	Library area
	
	
	
	
	

	Bulletin board to display community resource information at a maximum height of 54 inches
	
	
	
	
	

	Office or offices
	
	
	
	
	

	Staff/administrative space for computers, copiers, faxes, etc.
	
	
	
	
	

	Space for staff (including secure space for personal belongings)
	
	
	
	
	

	Entrance/coat area at least 60 inches by 60 inches
	
	
	
	
	

	Loading/drop-off area
	
	
	
	
	

	Washroom facilities for men, women, and children (accessible to those with disabilities)
	
	
	
	
	

	Diaper changing areas
	
	
	
	
	

	Small meeting rooms
	
	
	
	
	

	Large meeting room
	
	
	
	
	

	Food preparation area
	
	
	
	
	

	Kitchen appliances: stove, refrigerator, microwave, dishwasher
	
	
	
	
	

	Eating area/private space for staff
	
	
	
	
	

	Outdoor play space (shade? sun? accessible route?)
	
	
	
	
	

	Outdoor play structure
	
	
	
	
	

	Ability to close off private space
	
	
	
	
	

	Sinks near craft area, toy storage, food preparation area
	
	
	
	
	

	Utility sink for heavy cleaning

Laundry facilities
	
	
	
	
	

	Other
	
	
	
	
	

	Lighting

	Natural light
	
	
	
	
	

	Adjustable area lighting
	
	
	
	
	

	Lighting fixtures (no flicker, full spectrum light)
	
	
	
	
	

	Window coverings
	
	
	
	
	

	Other
	
	
	
	
	

	Location

	Close to major road
	
	
	
	
	

	Near public transportation
	
	
	
	
	

	Near places where families that use the program live, shop, work and play
	
	
	
	
	

	Visible in the community
	
	
	
	
	

	Near other complementary services such as school, day care, library, health clinic
	
	
	
	
	

	Close to grocery store (for supplies)
	
	
	
	
	

	In area comfortable for families of all incomes
	
	
	
	
	

	Near fire hydrant
	
	
	
	
	

	Other
	
	
	
	
	

	Maintenance/upkeep (evaluate current state and degree of improvements needed and maintenance over time)

	Exterior finishes (if applicable)
	
	
	
	
	

	Interior wall finishes (paint, wallboard, tile, etc.)
	
	
	
	
	

	Interior floor finishes (carpeting, tiles, linoleum, wood, etc.)
	
	
	
	
	

	Interior ceiling finishes
	
	
	
	
	

	Roof
	
	
	
	
	

	Windows
	
	
	
	
	

	Outside pathways
	
	
	
	
	


	Outside play equipment and space
	
	
	
	
	

	General level of repair
	
	
	
	
	

	Landscaping, gardens
	
	
	
	
	

	Garbage collection
	
	
	
	
	

	Snow removal, including accessible outdoor routes
	
	
	
	
	

	Utilities cost
	
	
	
	
	

	Cleaning cost
	
	
	
	
	

	Other
	
	
	
	
	

	Plumbing, electrical and other systems
	
	
	
	
	

	Wiring and electric capacity
	
	
	
	
	

	Heating and cooling systems
	
	
	
	
	

	Placement and number of outlets
	
	
	
	
	

	Fixtures

	Telephone jacks
	
	
	
	
	

	Computer/on-line access
	
	
	
	
	

	Intercom
	
	
	
	
	

	Visible and audible fire alarm
	
	
	
	
	

	Flashing and audible smoke detectors
	
	
	
	
	

	Sprinkler system
	
	
	
	
	

	Carbon monoxide detector
	
	
	
	
	

	Other
	
	
	
	
	

	Security

	General safety of neighborhood, street, building, including night time
	
	
	
	
	

	Visibility of all access points
	
	
	
	
	

	Quality/location of windows and doors to discourage break-ins
	
	
	
	
	

	Alarm system with visible and audible cues
	
	
	
	
	

	Fire evacuation plan that addresses those with visual, hearing and physical disabilities
	
	
	
	
	

	Other
	
	
	
	
	

	Storage

	Kitchen storage for food, coffee, etc.
	
	
	
	
	

	Kitchen storage for cutlery, dishes, etc.
	
	
	
	
	

	Kitchen storage for cooking equipment
	
	
	
	
	

	Kitchen storage general
	
	
	
	
	

	Kitchen storage for brooms, dustpans
	
	
	
	
	

	Storage for toys and/or toy library
	
	
	
	
	

	Storage for craft supplies
	
	
	
	
	

	Storage for extra play equipment, such as riding toys, water table
	
	
	
	
	

	Storage for seasonal equipment such as wading pools, holiday decorations
	
	
	
	
	

	Storage for audio-visual equipment, flip-charts, etc.
	
	
	
	
	

	Storage for cleaning supplies and equipment, such as mops, vacuum, tools, ladder, etc.
	
	
	
	
	

	Storage for office supplies, stationary
	
	
	
	
	

	Storage for other items, such as computer boxes, extra chairs, folding walls, or screens etc.
	
	
	
	
	

	Secured storage for staff personal items
	
	
	
	
	

	Storage for archived records
	
	
	
	
	

	Storage for garbage and recycling waiting for collection
	
	
	
	
	

	Other
	
	
	
	
	

	Total
	
	
	
	
	

	Score
	
	
	
	
	Total Score
	





x 2

x 1

x -1

x -2

Scoring: To calculate score for each facility, add up the number of check marks in each column and record totals in the boxes to the right of the word “total” on this page. Multiply the number in the first column by 2 (very good), the number in the second column by 1 (good), the number in the third column by -1 (poor), and the number in the fourth column by -2 (very poor).

Example: For one facility, the column totals looked like this: 11, 52, 21, and 16. The score would be:

(11 x 2) + (52 x 1) + (21 x -1) + (16 x -2) = 22 + 52 + -21 + -32 =21

Remember, the items on the checklist are not equally important, so this score is only a very rough basis for comparison. You may prefer to calculate and compare separately the score for individual sections such as location, accessibility, layout, etc. Respective sections are more or less important to different centers serving different populations.

Scores can range from –208 (all Very Poor) to 208 (all Very Good).

Taken from Family Support Centers, A Program Manager’s Toolkit. Used with permission from Family Support America
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